	To the parish clerks of Birchanger, Little Canfield, Stansted Mountfitchet and Takeley
This letter contains important information relevant to your parish council and you are asked to pay close attention to the advice below.
	31 January 2012

	
	

	
	Our ref: PJS

Your ref: 

	
	Please ask for Mr Snow

01799 510430
Email: psnow@uttlesford.gov.uk


Dear Parish Clerk,
Parish Council Elections on 3 May 2012 

You will be aware that the ordinary parish council elections due to have taken place in your parish last May were postponed by one year as a result of the community governance review in each of the four parishes, and will now take place on Thursday, 3 May 2012.  The intention of this letter is to give you early advice about the ordinary election in your parish and to send you some information about how it will work in practice.
I wrote to you in July last year confirming that The District of Uttlesford (Reorganisation of Community Governance) Order 2011 would be made on 21 July and sending you a copy of the Order, the Notice of Decision of the review, and the accompanying maps setting out the change in parish boundaries and of parish electoral arrangements made by the Order.  
To be absolutely clear about the effect of the Order on your parish, and on each of the three other parishes affected, I am setting out below the main provisions of the Order, and of The District of Uttlesford (Reorganisation of Parish Electoral Arrangements) Order 2011 made on 9 March 2011.  

· New parishes with the same names are to be created from the existing parishes of Birchanger and Stansted Mountfitchet with effect from 1 April 2012.

· The ordinary election of parish councillors in Birchanger, Little Canfield, Stansted Mountfitchet and Takeley was postponed from the ordinary day of election in 2011 and the term of office of all existing parish councillors in those parishes extended by one year until the fourth day after the ordinary day of election in 2012.
· The next ordinary election will take place on the ordinary day of election in 2012 (Thursday, 3 May).

· The term of office of all councillors to be elected on that day will be three years ending in 2015 and thereafter will be four years to coincide with the day of election of district councillors and of all other parish councillors in Uttlesford.

· The number of parish councillors to be elected in each parish and ward will be as follows:

· Birchanger – 9

· Little Canfield – 9

· Stansted Mountfitchet North Ward – 6

· Stansted Mountfitchet South Ward – 9

· Takeley – 13

You will be aware that the primary effect of the Order is to transfer the whole of the residential area known as Foresthall Park from Birchanger parish to Stansted Mountfitchet.  As a result of this change, and the significant growth of electorate both at Foresthall Park and at Priors Green, the Council has undertaken changes to polling district boundaries as part of a polling district review late last year.  

Following that review, new polling district boundaries have been confirmed in Stansted and in Takeley and the register of electors published in December 2011 reflects those changes.  To further highlight these changes of polling district divisions and the polling station locations that will be used, I am attaching separate fact sheets indicating the effect of the changes in Stansted and Takeley.  I shall be grateful if your parish council will publicise these changes to the polling scheme in whatever way you think appropriate as it is clearly important for electors to be made aware of where they will be voting in May and at subsequent elections.
Casual vacancies between now and the election
Please note that if any casual vacancies occur at any time within six months prior to the date on which new councillors take office following their election, that is, from Tuesday, 8 November 2011 onwards, the vacancy cannot be filled by election.  A vacancy arises on the day on which the notice of resignation is received and cannot be post dated.

Any such vacancies should be dealt with as follows:

· Public notice of the vacancy must still be given in the same way as for any other vacancy occurring outside the six month period, the only difference being that the notice will make no mention of the procedure for requesting an election.

· Please continue to notify me of the name of the person concerned, and the date of the vacancy, so that my records are kept up to date.  I will arrange to provide a notice of vacancy on your behalf if required.

· The question of whether the vacancy is filled is discretionary, unlike for a vacancy at any other time where of course the vacancy must be filled.  If the parish council decides to fill the vacancy this must be done by co-option and the notice must state that the position will be filled, so that candidates may make themselves known for consideration.

· If a vacancy is filled by co-option at this stage, it is essential that I am told the name and address of the person co-opted.

· The person co-opted must fulfil one of the eligibility qualifications that apply to all parish councillors and must make a declaration of acceptance of office.  He or she must also complete a notice of registerable interests form which must be sent to me on behalf of the monitoring officer at the District Council.

· If it is decided not to fill the vacancy, the position will remain vacant until the ordinary election in May.

Timetable

I am attached a detailed timetable relating to statutory events at the election.  This indicates the relevant dates for the nomination of candidates and for the publication of the various notices.  You will see that the deadline for nominations to be received is 12 noon on Wednesday, 4 April.  I will be able to tell you whether a contest will take place in your parish after the last time for the withdrawal of candidates on Wednesday, 11 April.

If a contest does not take place in your parish I intend to publish a notice declaring elected those candidates remaining validly nominated soon after the close of nominations, probably by Monday, 16 April.  However, whether or not your parish’s election is contested, your existing councillors will not cease to be in office or your new members take up their new office until Tuesday, 8 May.
Nomination of candidates

I will prepare nomination papers and other material for the use of candidates at the election and make these available during the early part of March.  At the same time I will send you a supply of nomination papers for distribution to those requesting them, together with advice and guidance about the nomination process and about the election generally.  
Publication of Notices

The Notice of Poll will be published on 27 March and I will send this to you both electronically and in hard copy nearer the time.  I shall be grateful if you will assist me by publishing the Notice of Poll on my behalf in your parish in whichever ways you consider appropriate, to allow for the widest possible availability of information about the polls taking place.

I will send you other notices during the election period, either in hard copy or by email and will try to keep you informed as the timetable unfolds.  All election notices will be displayed at the London Road offices and on the Council’s website at www.uttlesford.gov.uk.

Poll cards

Parish councils have the right to request the provision of poll cards for parish elections in writing by no later than the close of nominations, that is by 12 noon on Wednesday, 4 April.  However, as it is unlikely there will be any national or principal area elections to combine with the parish elections on that day, the parish would have to meet the full cost of printing and delivery.

Please be aware that if your parish council does not request the provision of poll cards, no notice of any kind about the election will be sent to electors, except for those voting by post who will receive their ballot papers directly.
Co-option 
If insufficient nominations are received to fill all of the vacancies to be filled at the election, the parish council is able to co-opt any qualified person or persons provided there are enough newly elected members to constitute a quorum (at least one third of the whole number of councillors but not less than three).  The parish council must exercise this power within 35 days from the day of election as computed, that is, by Tuesday, 26 June.  After that date the District Council may exercise its power to order a fresh election to be held.  Any cost directly attributable to this process will (as in the case of all election costs) be reclaimed from the parish council.  Further advice about the procedure to adopt in these circumstances will be issued at the relevant time.

Election of new councillors

As already stated all new councillors, whether elected at a contested or uncontested election, will come into office on Tuesday, 8 May 2012.  However, all new councillors must sign a declaration of acceptance of office form before they are able to act in this capacity.  The declaration must be signed before or at the first meeting of the parish council after the election or, if so permitted at that meeting, before or at a later meeting fixed by the council.  If they do not do this their office automatically becomes vacant and must be advertised.  Councillors must, at the same time, confirm that they have read and will comply with the code of conduct.

New elected councillors must also, within 28 days of the election, complete a register of interests’ form which must be sent to the Monitoring officer at Utttlesford (to me on behalf of Michael Perry please). 

Counting of votes
I cannot yet give you details of arrangements for the counting of votes.  The arrangements to be made will depend on the number and location of the contests taking place on 3 May.  I will notify all candidates of the arrangements to be made for counting the votes nearer the time of the election.  
Results

Once individual results are declared the intention is that they will be uploaded to the website and notified to parish clerks as quickly as possible.  Declaration of result sheets will be emailed and/or posted to parish councils either on Friday, 4 May or on the following Tuesday after the Bank Holiday weekend.  This will constitute formal notice of the names and addresses of newly elected parish councillors.

Election costs

The parish council will be asked to meet the full cost of the election and I will invoice you in due course.  I cannot at this stage give you a close estimate of the likely cost of a contested election but it will probably be in the range of between £1,500 for a small parish and £3,000 for parishes (or wards) with 2,000 or more electors.
I hope that this letter will provide parish councils with all the information needed before the election takes place.  In the meantime, if there is anything further you would like to know at this stage please let me know.
Yours sincerely
Peter Snow

Democratic and Electoral Services Manager

for Chief Executive and Returning Officer
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